CODE OF CONDUCT

At <company>, we are committed to conducting business with integrity, accountability, and professionalism. This Code of Conduct sets out the standards of behaviour expected from all employees, contractors, and representatives, ensuring our work is carried out ethically, safely, and respectfully.
Who the Code Applies To:
This Code applies to all employees, contractors, subcontractors, and others acting on behalf of our company, across all work locations and in any work-related context.
Our Commitments: 
· Acting with integrity, honesty, and professionalism
· Promoting a culture of safety, respect, inclusion, and accountability
· Complying with all laws, regulations, and company policies
· Delivering high-quality, reliable services to our clients and the community
Our Behaviour Standards:
All workers must adhere to our expected Standards of Behaviour:
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[image: Badge 1 with solid fill] Act Professionally and Honestly
[image: Badge with solid fill] Respect Others
[image: Badge 3 with solid fill] Protect Health and Safety
[image: Badge 4 with solid fill] Use Company Resources Responsibly
[image: Badge 5 with solid fill] Follow Procedures and Legal Obligations

These Standards are described further in this Code.
Reporting Matters of Concern:
We encourage the reporting of concerns about breaches of this Code. Reports can be made to your supervisor or manager. We will take all concerns seriously and protect individuals who raise issues in good faith.
Breaches of this Code:
Breaches of this Code may result in disciplinary action, including warnings, suspension, termination, or referral to external authorities, depending on the nature and severity of the misconduct.
<<INSERT SIGNATURE>> 
Joe Bloggs
General Manager
Demo Arb-Safe Company
Date: DD/MM/YYYY
 
[image: Badge 1 with solid fill]Act Professionally and Honestly
· Perform duties to the best of your ability with honesty, care, and diligence
· Avoid conduct that could damage the reputation of our company
· Avoid any actual or perceived conflicts of interest and disclose them where they exist
· Do not accept or offer bribes, kickbacks, or other improper payments or items of value
· Never make any public, media, or social media comment or content unless authorised
[image: Badge with solid fill] Respect Others
· Treat all individuals with respect, courtesy, and fairness
· Never engage in discrimination, bullying, harassment, or inappropriate behaviour
· Support a workplace culture that is inclusive, diverse, and collaborative
[image: Badge 3 with solid fill]Protect Health, Safety, and the Environment
· Immediately stop work which is or may be unsafe and bring this to the attention of a leader
· Follow all policies, procedures, training, and instructions
· Immediately report hazards, incidents, or unsafe behaviours and conditions
· Only undertake work you are trained, competent, and fit to perform
[image: Badge 4 with solid fill]Use Company Resources Responsibly
· Use tools, vehicles, equipment, and systems responsibly and for authorised purposes only
· Protect confidential information and intellectual property
· Avoid misuse, damage, or unauthorised use of company property
· Ensure there is human oversight over all work and decision making which is aided by Artificial Intelligence (AI)
[image: Badge 5 with solid fill]Follow Procedures and Legal Obligations
· Comply with applicable laws, industry standards, and client requirements
· Adhere to all internal policies and procedures
· Understand your obligations and ask questions if you’re unsure
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